Recording votes

The committee secretary keeps the roll in the shared vote entry sheet: one row per roll call, one column
per member. The sheet does the counting, the chair announces from it, and the website updates itself. The
numbered badges below match the steps.
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SWITCH COMMITTEES HERE — YOUR COMMITTEE'S TAB, AT THE BOTTOM OF THE SPREADSHEET

=

A B C D G H I J
Date Bill Ayes Present Result McGuire Cabaldon  Ashby Grove Limon
11/3/26 SB-79 - 3 5 Pass - Aye ~ Aye - No ~ Aye ~ Abstain ~
11/3/26 SB-11 ~ 4 4 Pass - Aye ~ Aye ~ Aye ~ Aye ~

pick a bill...

Local Government and Labor Business, Law, and Health

Agriculture and Natural Resources

Appropriations

column fills in automatically

select from dropdown

0 Open the sheet and click your committee's tab.

The link is on the website's Votes page; no sign-in
needed. Keep the agenda open too (Leadership &
Committees — your committee — Latest agenda)
so the bills go in file order. The Floor tab works the
same way for the Secretary of the Senate.

Pick the bill from the Bill dropdown in the first
empty row. The date fills itself — change it only for a
vote from another day. A bill that isn't in the list
hasn't been filed: tell the chair.

Call the roll in column order: Aye, No, or Abstain
from each member's dropdown. Absent means leave
it blank (row 3, column H). A member who isn't on
your tab hasn't registered — tell the instructor.

Pick Pass or Fail in Result once the last vote is in.
Pass needs more Ayes than half of Present — 3 of 5
in row 2. (Floor only: a bill whose digest says Vote:
2/3rds needs two-thirds.)

Keep the roll tidy. Next bill, next row. If a vote you
set up doesn't happen, delete its row — a half-
filled row is a wrong record. A bill voted on again
later gets a new row; the newest one counts. The
website picks everything up on its own within about
an hour.

Don'ts

Never type a vote. A typed Aye with a
stray space once went uncounted. If a cell
has no dropdown, stop and tell the
instructor. Wrong pick? Just pick again.

Don't touch the header row or the Ayes
and Present columns — they warn you if
you click in; choose Cancel.

Don't pick Pass or Fail before the roll call
is finished — and don't leave it blank
afterwards, or the website shows the bill
as still undecided.

Don't record in another committee's tab
— the mistake we see most.



