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Filing a bill: how the pieces fit
You don't typeset your bill. You give the system two things — a few answers on the File or amend a bill
form, and your legal text in one of your two Draft Google Docs — and it builds the formatted bill, numbers

it, emails you the PDF, and posts it to the site. Here is which part of the finished bill comes from where.

Shaded navy: you type this on the form Shaded purple: comes from your Draft doc

1 Form — Short subject. A title of a few words, with
no period at the end and at most 100 characters. It
also appears in the bill tables, on agendas, and on
the site.

2 Form — Digest. A plain-text description of
existing law and what your bill changes. Several

paragraphs are fine. Just the description — not the
legal text, and not a copy of the header.

3 Form — Flags. Check what applies:
Appropriations/fiscal, Local program, 2/3rds vote.
Leave 2/3rds unchecked for a majority-vote bill.
The two-thirds threshold applies only to the vote on
the Senate floor; committees decide every bill by a
majority of members present.

4 Your Draft doc — the legal text. Everything below
the enacting clause comes from your Draft A or
Draft B doc, exactly as you format it. Italic

language prints blue (added to existing law);
struck-through language prints red (removed).
Plain text for brand-new sections. Never add color
yourself. Numbered lists made with the Docs list
button come through as 1. / a. / i.; typing the
numbers yourself works too.

Everything unshaded is added for you: the header, the bill
number, the author line (from your registration, so sign in
with the account you registered with), the digest's first line,
the rule, and the enacting clause. Don't type any of it in your
doc.
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SENATE BILL  SB-12

Introduced by Senator Jerry McNerney (D-5)

An act relating to Veterans Employment Tax Credit Act.1

LEGISLATIVE COUNSEL'S DIGEST

SB-12, Jerry McNerney (D-5). Veterans Employment Tax

Credit Act.

Existing law permits specific tax incentives for eligible

California firms and offers employment and workforce aid to

veterans.

This bill would establish a Veterans Employment Tax Credit

for companies that hire eligible veterans for full-time

employment, with a maximum credit of $5,000 per veteran.

2

Vote: Majority. Appropriations/fiscal: yes. Local program: no.3

THE PEOPLE OF THE STATE OF CALIFORNIA DO

ENACT AS FOLLOWS:

SECTION 1. Section 17053.9 of the Revenue and Taxation

Code is amended to read:

17053.9. (a) An eligible employer may shall be allowed a credit

against the tax for hiring a qualified veteran for full-time

employment. The credit shall not exceed five thousand dollars
($5,000) per qualified veteran.

SEC. 2. The Franchise Tax Board shall administer the credit

and report annually to the Legislature.
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The steps, in order

Need to fix something? Correct your doc or
your answers, then use the same form and
choose Amendment. Pick your bill, leave every
"Updated" field blank unless you're changing it,
pick the same draft, and submit. The bill keeps
its number.

Never choose "New bill" a second time for
the same bill. That files a duplicate with a new
number.

The three mistakes we see most

Submitting before the doc has your legal text
— the bill prints with only the placeholder
instructions.

Pasting the whole bill into the doc — the
header and digest print twice.

Leaving the doc's instructions in — they print
as part of your bill.

Your Draft docs are shared to your registered account; look for "LegSim — SB Draft" in Drive under Shared with me. Questions? Ask your
instructor.

Write the legal text first, in one of your two
Google Docs ("LegSim — SB Draft A" and "SB
Draft B"). One bill per doc. Delete the
instructions at the top. Stay in Editing mode, not
Suggesting.

1

Open the form from the site's Filing Cabinet →
File or amend a bill, signed in with your
registered Google account. Choose New bill.

2

Fill in the fields: the short subject, the digest,
the flags, and at least one topic.

3

Pick the draft that holds this bill's text (Draft A
or Draft B), confirm it's final, and submit.
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Check your email. Within a minute or two you
get "Filed: SB-n" with the finished PDF attached.
Read it. The site shows the bill about ten

minutes later. No email means nothing was filed
— almost always because you were signed into a
different Google account.
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